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SUBJECT:  Conflict of Interest (COI) Disclosures—Action Required

This memorandum contains information about the University’s conflict of interest (COI) reporting process to
assist you and your employees in completing mandatory annual COI disclosures, and in managing any
potential conflicts that you identify.

Conflicts of interest have the potential to threaten the integrity of a university’s scholarship, research,
instruction, evaluation, and administration. The annual reporting process is essential to ensure that the
University’s reputation and research programs are not compromised by even the appearance of inattention to
this matter, and that our institution is in compliance with federal guidelines that require the reporting and
management of conflicts of interest related to federally funded research.

Please alert your faculty and staff that electronic disclosure forms are available through the Conflict of
Interest Superform Web site https://coi.hs.pitt.edu/; completed annual disclosures are due April 15, 2009.

Unfortunately, the UPMC has informed the University that it will no longer allow faculty with both
Pitt and UPMC appointments the option to complete their UPMC disclosures through the Superform
system. Thus, the Superform website should be used only to fulfill University COI disclosure
requirements.

For your convenience, an electronic copy of this memorandum, a link to the Superform Web site, a step-by-
step guide to completing COI disclosures. and other related information are available on the COI Web site
http://www.coi.pitt.edu/directive.htm, enabling you to share these materials conveniently with your faculty
and staff.

PLEASE NOTE: The Superform has been redesigned, and some information may have to be newly entered.
Going forward, the system will retain this information, as it has in the past. Users may refer to their previous
disclosures under the “Filing History™ tab.

WHO MUST FILE A DISCLOSURE?
1. FACULTY/RESEARCHERS (includes all faculty and some students and staff)

All faculty members must complete the University of Pittsburgh’s Faculty/Researcher form as required by
University Policy 11-01-03 Conflict of Interest Research/Teaching:
http://www.be.pitt.edu/policies/policy/11/11-01-03.html. In addition, students and staff who direct or can
materially influence research, or who are responsible for the design, conduct, and reporting of research, must
also complete this disclosure form. You are responsible for identifying the students and staff in your unit

who must complete this form, or for establishing a process by which appropriate staff and students are







