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• About MyDisclosures

• Who must disclose?

• Disclosure form review and approval

• Form status definitions & requirements for proposal 
submission

• Accessing completion report

Overview



• Launched in 2020

• Completely replaces the COI SuperForm and related 
paper forms

• Single form for Pitt and UPMC disclosers

• Disclosure forms are due on April 15th

• Supervisor reviews are due on June 15th

About MyDisclosures



• Most University employees and trainees are not
required to file a disclosure form

• Most mandatory disclosers are added to MyDisclosures 
automatically shortly after being hired

• New hires who need to submit a disclosure form before employment 
starts should submit the form to Request to Add or Remove a 
Mandatory Discloser

Who Must Disclose?



Who Must 
Disclose?



• All Pitt-affiliated disclosers must have a Primary 
Supervisor listed on their form

• Faculty – Department Chair, Division Chief or faculty member in the 
discloser’s department who completes their annual performance 
evaluation

• Staff – Person who completes their annual performance evaluation

• Some disclosers will also have a Secondary 
Supervisor

• All supervisors must have a Pitt affiliation

Supervisors



Status Description

Draft Discloser has not yet submitted their form

No Interests Disclosed Discloser submitted their form and reported no 

interests; Awaiting supervisor review

Department Review Discloser submitted their form and reported outside 

interests; Awaiting supervisor review

Review Complete Discloser submitted their form and the supervisor 

submitted their review

Submitted UPMC-Only Discloser submitted their form

Form Status Requirements



Status Valid for Grant Submission? Valid for COI Review?

Draft No No

No Interests Disclosed Yes No

Department Review Yes No

Review Complete Yes Yes

Submitted No No

Form Status Requirements



Status 
Completion 
Reports

• To verify whether a discloser 
has submitted their form use 
the Pitt Filtered Completion 
Report in MyDisclosures



Resources

• MyDisclosures Webpage

• www.coi.pitt.edu/mydisclosures 

• Step-by-Step Guides

• https://www.coi.pitt.edu/mydisclosures
/user-guidance

• Forms 

• Request to Add or Remove 
Mandatory Discloser 

• Request Administrative Access 
to MyDisclosures



Need Assistance?

mydisclosures_support@pitt.edu

UPMC COI Office: 

conflicts@upmc.edu


