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Instructions for Completing the Management Reporting 
Form (MRF) 
 
A Management Reporting Form must be completed for each individual who reported Significant Financial 
Interests (SFIs) (i.e., outside financial interests) on the University’s Faculty/Researcher (“regular” and PHS-
Funded) Conflict of Interest (COI) disclosure form.  

Supervisors1 should determine whether there is any overlap between an individual’s disclosed SFIs and 
his/her University research, teaching, or administrative duties that gives rise to a Conflict of Interest requiring 
management. For example, supervisors should determine whether: 

• the individual is conducting research that 
o is sponsored (e.g., through the provision of funds, drugs, or devices) by a company in which 

s/he has a financial interest; 
o is evaluating or developing intellectual property owned by a company in which s/he has a 

financial interest; 
o is evaluating or developing any intellectual property of which s/he is an author or inventor 

from which s/he has received or expects to receive royalties, milestone fees, or other 
proceeds in excess of $5,000 (for PHS-funded projects) or $10,000 (for non-PHS funded 
projects); or that  

o involves the purchase of products from, or the subcontract of work to, a company in which 
s/he has a financial interest; 

• the individual purchases on behalf of the University products or services from a company in which 
s/he has a financial interest; or 

• the individual is using any books s/he has authored as required text books for his/her classes. 
 
Supervisors should then use the MRF to document all actions they, the COI Committee, or the COI 
Office have taken or will take to manage any conflicts of interest between an individual’s 
responsibilities at the University of Pittsburgh and his/her outside financial interests or to document 
that no COI management is needed. 

This is not an exhaustive list of situations that can give rise to a COI requiring management; however, if an 
individual has any of the above potential conflicts, the supervisor needs to document what actions have 
been taken to manage, reduce, or eliminate the conflict; for example, the supervisor should note that the 
individual agreed to a COI Management Plan covering his/her involvement on a research project; that 
his/her entrepreneurial activities were reviewed and approved by the COI Committee; or that an oversight or 
data stewardship committee was established to review his/her research projects, as applicable. Please note: 
the disclosure of the individual’s potential conflict in relevant abstracts, publications, presentations, and 
press releases is always required.  
 
If no management is needed, please provide a justification (e.g., “the individual does not conduct research 
sponsored by, or of commercial interest to, the company”; “the individual’s outside financial interest cannot 
directly and significantly affect the design, conduct, or reporting of his/her PHS-funded research”; or “the 
individual makes no purchasing decisions regarding the company’s products”).    

                                                   
1 The supervisor, i.e., the primary administrative reviewer, should be a department chair, division chief, division chair, division 
director, dean, regional campus president, the provost, or senior vice chancellor for the health sciences, as appropriate. 
Please note that directors of centers and institutes are generally not appropriate reviewers unless such directors are also 
department chairs for the faculty/researchers/staff members. 
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